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Emergency Procedures 
E111e r gen cy Resp on se Plan 

The University's Inc ident Manual includes information about incident teams; University operating status 

parameters; incident priorities and performance expectations; shelter - in- place and evacuation guidelines; 
and local contingency and continuity p lanning req uirements. University depart ments are responsible for 

developing contingency plans and continuity of operat ions plans for their staff and areas of responsibili ty. 
The University cond ucts numerous emergency respo nse exercises each year, such as tabletop exercises, 
fie ld exercises, and tests of the emergency notification system on campus. These te sts are des igned to 
assess and evaluate the eme rg ency plans and capabilities of the institution . 

UL LAFAYETTE police officers and supervisors have received train ing in incident command and respond ing 
to critica l incidents on campus. When a serious incident occurs that causes an immed iate t hreat to the 
cam pus, t he fi rst responders to the scene a re usually UL LAFAYETTE PD, Lafayette PD, Lafayette Fire and 
Lafayette HAZMAT, and they typically respo nd and wo rk toget her to manage the incident. De pend ing on 
t he nature of the incident, other UL Lafayette depart ments and other local, state, or federa l agencies could 

a lso be invo lved in respo nd ing to the incident. 

Emer gency Evacua tion Procedures (Drills) 

An evacuatio n d rill is coordinated by UL Lafayette Environmental Health and Safety each semester for a ll 
residential facilit ies on campus. Thu s, the eme rgency response and evacuat io n procedures a re tested at 
least twice each year and, for some o f the buildings, mult ip le times a year. Students learn the locations of 

the eme rgency exits in the buildings and a re provided g uidance about the d irect ion they should travel 
when exiting each facilily for a short- term b uild ing evacuation. UL Lafayette Environmental Health and 
Safety does not tell residents in advance about the desig nated locat ions for lo ng-te rm evacuations 

because those decisions are affeCled by t ime of d ay, locatio n of the build ing being evacuated , t he 
availa bility of t he vario us des ig nated emergency gathe ring locations on campus, and other facto rs such as 

the location and nature of the t hreat. In both cases, UL LAFAYETTE PD and Office of University Housing 
staff on the scene will comm unicate information to srnde nts regarding the develo ping s ituation o r any 
evacuation status changes. 

The p urpose of evacuatio n d rills is to pre pare building occupants for an o rganized evacuation in case of a 
fire o r othe r emergency. At UL Lafayette, evacuatio n drills a re used as a way to educate and t rain 
occupants on fire safety issues specific to t he ir build ing. During the dril l, occupants 'practice' d rill 

procedures and familia rize themselves with the location of exits and the sound of the fi re a larm. Palm 
cards with educational information a re d istributed to residents re- entering a facility immediately after an 
evacuation d rill. In addition to educating the occupant s of each build ing about the evacuation procedures 
d uring the d rills, the process a lso provides the University an opportu nity to test t he ope ratio n of fire alarm 
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Evacuation d rills are mo nitored by UL LAFAYETTE PD, EH&S, and Unive rsity Housing to evaluate egre ss and 

behavioral patterns. Reports are prepared by part icipating departments that identi fy def icient eq uipment 

so that repairs can be made immediately. Recommendat ions for im provements are al so submitted to the 

appropriate departments/ offices for co nsiderat io n. 

Students who l ive in Univer sity ho us ing receive informat io n about evacuation and shelter•in•p lace 

procedures during their first floo r meetings and d uring other educat io nal sessio ns that they can 

participate in t hroughout the year. The Ho using staff members are t rained in these procedures as well and 

act as an on- going resou rce for the students living in residential facilities. 

General infor mation about the em:!rgency r esponse and evacuat ion procedures for UL Lafayette is 

publ icized each year as part of the institution's Clery Act compliance efforts, and t hat informat ion is 

avai lable o n the UL LAFAYETTE PD website http://police.louisiana.edu/ j eanne- clery- act. 
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Rela t ed Links 
• Camp us- Wid e Evacuatio n 

• Shelter - in- Place 
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